Rio Hondo College

Curriculum Committee
	New Program

Degree and/or Certificate of Achievement




Division/Department: Business/Accounting

Subject Area:  Tax and Payroll
Title: 
Income Tax and Payroll
Total Units: 
16
Degree/Certificate Description:

The Income Tax and payroll certificate of achievement is intended for students desiring to enter the tax preparation and/or payroll field with a minimum of course requirements. Students will be able to gain the knowledge and analytical tools necessary to use financial data effectively in preparing a variety of tax returns with specialized training in payroll. Common duties performed include payroll tax reporting, payroll accounting systems maintenance, and posting payroll transactions for journals/ledgers. 
Purpose and Goals of Degree/Certificate:
1. Provide students with the academic preparation needed for a career in tax and/or payroll.  
2. Provide students currently working in various tax and/or payroll positions the additional and necessary skills to advance to new positions.

3. Provide students with an opportunity to obtain a certificate acknowledging their completion of the courses and a tool for obtaining gainful employment as an entry-level tax preparer and/or payroll clerk. 
Specific Objectives of Degree/Certificate:
The objective of the Tax and Payroll Certificate is to provide skills through traditional teaching methods and contextual learning techniques with an emphasis on practical "hands on" education that will give the students an added "edge" in the job. It will provide students with basic accounting skills combined with training in payroll and tax.
1. Develop in the student a broad-based skill set or competencies that will lead to success working as a tax preparer or payroll clerk. 

2. Utilize a sequence of courses with industry advised curriculum input that will lead to improvement of entry level skills and abilities of future employees.

3. Organize the curriculum into a recognized credit program that is acknowledged on the student transcripts.

4. Identify career ladder opportunities in tax/payroll field.
Explain how the program is appropriate to the objectives of the community college and how it conforms to statewide master planning:
The proposed Rio Hondo College Certificate of Achievement (COA) for Tax and Payroll provides students with basic tax and payroll skills and knowledge necessary to obtain entry-level support positions in small and medium-sized businesses. 

This conforms to the community college’s goal of helping students achieve their educational goals by providing comprehensive educational program to students including basic skills, vocational education and economic development opportunities. 

It will also increase the number of students who will complete a degree and improve success and retention rates since this COA is a milestone achievement for those students working towards an Accounting Certificate of Achievement or an Associate Degree in Accounting.

As this COA is being created due to the increasing demand for employees in the accounting field, this certificate also serves to meet the lifelong learning needs of the community by offering a program based on community interest. 

RIO HONDO COMMUNITY COLLEGE

CURRICULUM COMMITTEE




CERTIFICATE OF ACHIEVEMENT

12 UNITS OR MORE




Division/Department: Business/Accounting
Subject Area: Accounting
Certificate of Achievement Title:   Tax and Payroll
*Number of Units Required for Certificate: 16
Please list courses for certificate below:

	Course Prefix 

and Number
	Title of Course
	Units

	ACCT 105
	Income Tax Accounting
	4

	ACCT 108
	Volunteer Income Tax Assistance I
	1

	ACCT 109
	Volunteer Income Tax Assistance II
	1

	ACCT 101
	Financial Accounting
	4

	ACCT 103
	Payroll Accounting
	3

	ACCT 106
	Computerized Accounting
	3

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	    T  O  T  A  L    U   N  I  T  S

                                             (Must be 12 Units or more)
	16



*Certificate of Achievement must be approved by the Chancellor’s Office*

RIO HONDO COMMUNITY COLLEGE

CURRICULUM COMMITTEE




ASSOCIATE DEGREE




Division/Department: 

Subject Area:

Degree Title:   

*Number of Units Required for Degree: 

Please list courses for Degree below:

	Course Prefix 

and Number
	Title of Course
	Units

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	    T  O  T  A  L    U   N  I  T  S

                                             
	



*Degree must be approved by the Chancellor’s Office*


Justification Questions

How has the college established a need for the proposed degree or certificate?  Report on the following questions as appropriate.

1. Report interdistrict attendance agreements, actions and comments of area or regional councils, inter or intra district advisory groups, advisory committees or similar bodies testifying to the need for the program.  (Attach minutes of the appropriate meetings.)

The advisory committee members have been very supportive of the Tax and Payroll certificate and recommend it. The creation of this certificate was motioned during the Accounting Advisory Committee Meeting and all who were in attendance were in favor. 

 (Minutes Attached)
2. Show summary results of job market analysis, surveys or other evidence of employment possibilities for graduates of the proposed program (for CTE Programs only).

Employment of payroll and timekeeping clerks is expected to grow about as fast as average for all occupation. The field becoming more complex with companies now offering a greater variety of pension, 401 (k), and other investment plans to their employees will fuel the demand for payroll clerks who will be needed to record and monitor such information. 

Employment for tax preparer is expected to grow between 8 and 14% between 2012 and 2022. Tax preparers who have specific tax preparer certifications will have available job opportunities, especially during tax season. Individuals and companies will continue to hire professionals to prepare and file their tax returns because of the complexity and ever-changing nature of tax laws. 

http://www.accountingjobstoday.com/cm/Articles/occupational-outlook-payroll-clerk.html
https://work.chron.com/career-outlook-tax-preparers-28729.html
https://www.bls.gov/oes/2017/may/oes433051.htm#nat
3. What are the indications of student interest in the proposed program and how were they determined (for CTE Programs only)?

We know that students will be interested in this COA because it incorporates the courses that are already offered through a larger degree program such as Accounting and Management that the students are already taking. This certificate will support students in the Business department as this certificate includes courses from different departments within the Business Division. 
4. Describe service to other disciplines which this proposed program will provide .

This certificate will combine existing courses from Accounting to equip students with the necessary skills needed. The program will be housed in the Business Division.

What is the approximate cost to adopt this program?   _______________


1.
Will its adoption require that Rio Hondo College
Yes [  ]    No [  x]



employ additional staff?

2. Will its adoption require additional equipment, 

materials or modifications of facilities?


Yes [  ]    No [  x]

3. How many sections will be offered?


______________

4.
Will they be offered in lieu of existing sections of 


another course?





Yes [  ]    No [ x ]

4. Will this course increase the hours of instruction in 

The department?





Yes [  x]    No [  ]

5. Will the total number of students to be served by the 

College be increased by adopting this course?

Yes [ x ]    No [  ]

If yes, how many?   ____________________

Signatures:








Approve

Disapprove


______________________________
___________
___________

(Division Dean)




(Date)




Which Instructors in the Subject Area Endorse This Proposal?

______________________________
______________________________

(Signature)



(Date)
(Signature)    

  (Date)

______________________________
______________________________

(Signature)



(Date)
(Signature)


(Date)

______________________________
______________________________

Originator (Please Print)



(Signature of Originator)

______________________________


(Curriculum Committee Member)


